
TEACHING MATERIALS FOR 2ND EUROPEAN SUMMER SCHOOL: 
INSTRUCTIONS FOR KEYNOTE SPEAKERS 

Smith, A.B. 

Department, Institution, Street, (P.O.Box if any), City, Post code, Country 
e-mail 

ABSTRACT (PLEASE USE STYLE HEADING 1) 

Please apply style “Body Text” to this paragraph. The material’s abstract should be in one 
paragraph and up to 300 words. The materials should be compiled in the following order (AS 
IT IS SHOWN IN THESE INSTRUCTIONS): Title - in capitals, Author - the name (surname 
then initials), Affiliation/Organisation of the author, Mailing Addresses of the author and e-
mail, Abstract, Nomenclature (complete listing), Introduction, Main Body, Conclusions, 
Acknowledgments, References, Appendices. The materials template is designed for A4 size 
paper (210 x 297 mm) with 2.5 cm (1 inch) margins at the top, bottom, left and right of your 
text. Text will be in Times New Roman 12 point font, single spaced. 

EXAMPLE OF HEADING 1 

Example of Heading 2 

Example of Heading 3 

Copy two files, i.e. “InstructionsPreparationTeachingMaterials.doc” and template file 
“InstructionsTeachingMaterials2ndESSHS.dot”, in your working directory with teaching 
materials. Open a new Word document, based on this template, by double clicking file 
“InstructionsTeachingMaterials2ndESSHS.dot” in Windows Explorer (to see a list of 
paragraph styles please click “View” then “Toolbars” then “2nd SSHS”. Use “Enable 
Macros” if asked when opening file “InstructionsTeachingMaterialsSecondESSHS.dot”. 
Once the new document is open (it will be .doc file) the set of paragraph styles, created 
specially to prepare materials for the 2nd European Summer School on Hydrogen Safety, will 
be available in a toolbar. Every paragraph style has its own button in the Word toolbar: 
“Title”, “Authors”, “Affiliation”, “Heading 1”, “Heading 2”, “Heading 3”, “Body Text”, 
“Figure Caption”, “Table Caption”, “Table Text”, “Equation”, “Reference”. 

After that, if you already have a Word document of your teaching materials, please open it 
(alternatively, you can type your materials directly in the opened new document). Then copy 
the whole document into clipboard (e.g. by using menu “Edit/Select All” and then 
“Edit/Copy”) and after that, paste it into the opened new document (e.g. by using 
“Edit/Paste”). The content of the existent materials can be copied into the template-based 
document part by part as well. 

After the whole teaching material content is copied to the new document, the styles should be 
applied to paragraphs. The template is designed in such a way that you don’t need blank lines 
between paragraphs in the text – please, remove any blank lines between paragraphs. To 
apply styles to paragraphs, position the cursor into the particular paragraph and click the 
appropriate button in the toolbar. Make sure that the title is typed as one paragraph, authors (if 
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many) are listed in one paragraph and author(s)’ affiliations is within one paragraph too (use 
“Shift+Enter” to create a new line within the same paragraph).  

Tables should appear in the body of the text and should be centred. Tables could be centred 
by menu “Format/Paragraph/Alignment/Centred”. Table caption should be placed beneath the 
table. Column headings in tables should be explanatory and carry units.  Where a table 
exceeds one page, ensure that the column headings are repeated on the new page.  

Use style “Table Text” in table cells      
     

Table 1. Example of table and table caption. 

Authors must position their figures and diagrams in the body of the text after they are 
mentioned for the first time. Figures referred to in the text should be numbered using Arabic 
numbers as follows: Fig. 1, Fig. 2, …etc.  Figures should be centred between the left and right 
margins. “Figure caption” style can be applied to centre figures. The caption should appear 
immediately below the figure, as in the example below, and here the word ‘Figure’ should not 
be abbreviated. Line drawings should be in a form suitable for direct reproduction and should 
be placed in the text where appropriate. Computer Generated Diagrams and graphs should be 
of high quality and sharp in contrast. Reproduction of drawings and photographs will be in 
black and white (no colour).  

 

Figure 1. Example of figure and figure caption 

Don’t highlight words “Figure”, and “Table” by bold font in text or in caption. 

Equations should be included in the text flush to the left of the page, and numbered using 
Arabic numerals in rounded parentheses (1) which should be flush to the right of the page, as 
below:  

2mcE = , (1) 

where E – energy, J; m – mass, kg; c - velocity of light, m/s. 
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The SI system should be used for all scientific and laboratory data.  

References should be given in the text by Arabic numerals in squared parentheses, e.g. [1], 
and should be numbered in the bibliography by the order of citation in the text. The list of 
references should appear at the end of the teaching materials, and the title References (please 
use style Heading 1). Examples of references for journals and books are given below (please 
use style References for references). Please don’t leave line spaces between references. 

REFERENCES 

Citation of journal papers 
Bradley D. Instabilities and flame speeds in large-scale premixed gaseous explosions. 
Philosophical Transactions of the Royal Society of London, Series A, 357:3567-3581, 1999. 
Shepherd J. Chemical kinetics of hydrogen-air-diluent detonations. Progress in Aeronautics 
and Astronautics, 106:263-293, 1986. 
Batchelor G.K. and Townsend A.A. Decay of vorticity in the isotropic turbulence. 
Proceedings of the Royal Society of London, Series A: Mathematical and Physical Sciences, 
190:534-550, 1947. 
Bartenev A.M. and Gelfand B.E. Spontaneous initiation of detonations. Progress in Energy 
and Combustion Science, 26:29-55, 2000. 
Lee J.H.S., Knystautas R., and Yoshikawa N. Photochemical initiation of gaseous 
detonations. Acta Astronautica, 5:971-982, 1978. 
 
Citation of books 
Williams F.A. Combustion Theory. Addison-Wesley Publishing Company, Reading, MA, 
second edition, 1985. 
Batchelor G.K. The theory of homogeneous turbulence. Cambridge Science Classics. 
Cambridge University Press, Cambridge, 1993. 
Kuo K.K. Principles of Combustion. John Wiley & Sons, New York, second edition, 2005. 
Kreith F. and Bohn M.S. Principles of heat transfer. Brooks/Cole Publishers, Pacific Grove, 
CA, sixth edition, 2001. 
Welty J.R., Wicks C.E., Wilson R.E., and Rorrer G.L. Fluid mechanics. John Wiley & Sons, 
New York, fourth edition, 2001. 
 
Citation of a chapter in a book
Babrauskas V. Burning rates. In P.J. DiNenno, C.L. Beyler, R.L.P. Custer, W.D. Walton, J.M. 
Watts, D. Drysdale, and J.R. Hall, editors, SFPE Handbook of Fire Protection Engineering, 
chapter 3-1, pages 3-1 to 3-15. National Fire Protection Association, Quincy, Massachusetts, 
second edition, 1995. 
Businger P. and Golub G.H. Linear least squares solutions by Householder transformations. 
In J.H. Wilkinson and C. Reinsch, editors, Handbook for Automatic Computation, volume 2, 
chapter 1, pages 111-118. Springer-Verlag, New York, 1971. 
 
Citation of a paper in conference proceedings
Bradley D. How fast can we burn? In Proceedings of the Twenty-Fourth Symposium 
(International) on Combustion, pages 247-262, Pittsburgh, 1992. The Combustion Institute. 
Buckmaster J., Clavin P., Linan A., Matalon M., Peters N., Sivashinsky G., and Williams F.A. 
Combustion theory and modeling. In Proceedings of the Thirtieth Symposium (International) 
on Combustion, pages 1-19, Pittsburgh, 2005. The Combustion Institute. 
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Taki S. and Fujiwara T. Numerical analysis of two-dimensional nonsteady detonations. 
AIAA-paper 76-404, 1978.  
Pasman H.J., Groothuisen Th.M., and Gooijer P.H. Design of pressure relief vents. In C.H. 
Buschman, editor, Loss Prevention and Safety Promotion in the Process Industries, pages 
185-189, New-York, 1974. 
Chitose K., Ogawa Y., Hishida M., and Morii T. Analysis of a large-scale liquid hydrogen 
spill experiment using the multi-phase hydrodynamics analysis code (CHAMPAGNE) - part 
2. In J.C. Bolcich and T.N. Veziroglu, editors, Twelfth World Hydrogen Energy Conference, 
Buenos Aires, Argentina, 1998. 
 
Citation of a report
Shepherd J.E. Hydrogen steam jet flame facility and experiments. Technical Report 
NUREG/CR-3638, SAND84-0060, Sandia National Laboratories, Albuquerque, New 
Mexico, 1985. 
Bull D.C. A critical review of post Piper-Alpha developments in explosion science for the 
offshore industry. Research Report 89, Health and Safety Excutive, 2004. 
IAEA-TECDOC-1196. Mitigation of hydrogen hazards in water cooled power reactors. 
International Atomic Energy Agency, February 1998. 
 
Citation of a thesis
Akbar R. Mach reflection of gaseous detonations. PhD thesis, Rensselaer Polytechnic 
Institute, New York, United States of America, August 1997. 

Submission of teaching materials 

Please submit the teaching materials to the Organising Committee of the Second European 
Summer School. You can submit the file with your teaching materials by any of the following 
ways: 

• Uploading to the HyCourse website (will be available from May) 

• By attachment to an e-mail (ESSHS@ulster.ac.uk) 

• By post as a file saved on a CD/DVD disk 

If possible please provide a PDF version of the materials (optional).  

Contact information for teaching materials submissions (if not uploading through the 
HyCourse website): 

Mr. Robert P. Morley 
Manager - Hydrogen Safety Programme  
ESSHS, HySAFER group, FireSERT (Block 27),  
University of Ulster     
Newtownabbey, BT37 0QB UK   
Phone: +44(0)2890368222  
Fax: +44(0)2890 368726  
e-mail: ESSHS@ulster.ac.uk 
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